
 
University of Pennsylvania – Community Partner Training 

Registration Instructions 

The Community Partner Training is FREE, but you will need to create an account and order the 
course, like a purchase. You will not need to enter any payment information. 

Section 1: Create a Penn Path account 

1. Go to this page https://platform.onlinelearning.upenn.edu/offering/community-partner-training-
a0Q2E00000MTyfxUAD 

2. Click “Add to Cart” (you will not need to enter any payment information) 
3. You are taken to a pop-up form to sign up for a PennPath account. 
4. Your username is your email address. The name you give for your account will appear on your certificate, 

upon completion of the course. 
 

      

 

5. After you fill out the form and click “Sign up” you will need to check the email account that you used and 
verify your account by clicking the link in the email sent by PennPath. 

https://platform.onlinelearning.upenn.edu/offering/community-partner-training-a0Q2E00000MTyfxUAD
https://platform.onlinelearning.upenn.edu/offering/community-partner-training-a0Q2E00000MTyfxUAD


Email sent from PennPath: ciam-admin@isc.upenn.edu 

 

 

Section 2: Enroll in the course 

6. Once you “Click Here” it takes you to the Course Explorer page. 
7. Click the shopping cart in the top right corner.  
8. Login using the username and password for your Penn Path account. 
9. Click “Enroll for Free.”  

 

 

 

 

 

 



Section 3: My Courses 

 

10. Click “Go to Course.” 
11. It takes you to the Canvas Login Options pop-up.  
12. Click PennPath Users 

 

13. Log in with the username you provided for the PennPath account. 
14. You are now on the course home page. 
15. At the bottom you will see a box that says “Ready to get started?” 

 



 

16. The first step of the course will be to click Registration and fill out the registration form. The UPenn CTSA 
collects this information to track who has completed the training. Filling this out is required to complete the 
training and receive a certificate. 

 

 

17. Fill out the form and click the gray “Submit” button. 
18. A pop-up “Thank you” message appears. We have received the registration form. 
19. Click “Submit Quiz” at the bottom of the page. 



Section 4: Proceed through the training 

Course Details  

• There are four modules in the course, with activities and quizzes throughout.   

• Captions are available for the audio recordings, click the CC symbol on the navigation bar.   

• You are able to complete the course on your own time, there aren't any time limits.    

• Complete modules by progressing through them in sequential order and scoring a passing 

grade on the quizzes. You can take quizzes multiple times to achieve the score you need to 

move on to the next module.    

• Once you complete all modules, the module containing your certificate will unlock and 

you’ll be able to view and print your certificate. You may also wish to share it on LinkedIn.  

• If you need support during the course, please contact chbrinfo@pennmedicine.upenn.edu 
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